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1.18 Elected Members Continuing Professional Development  

Policy The Shire of Dalwallinu recognises the importance of providing Elected 

Members with the knowledge and resources that will enable them to 

fulfil their role in accordance with statutory compliance and 

community expectations and make educated and informed decisions. 

1. Elected Members Mandatory Training

An Elected Member must complete the course titled Council Member 

Essentials, in accordance with section 5.126(1) of the Local Government 

Act 1995 and the Local Government (Administration) Regulations 1996, 

within a period of twelve (12) months beginning the day on which the 

Elected Member commences their term of office. The Council Member 

Essentials incorporates the following modules: 

1. Understanding Local Government

2. Conflicts of Interest

3. Serving on Council

4. Meeting Procedures

5. Understanding Financial Reports and Budgets

The mandatory training is valid for five (5) years. 

An Elected Member is exempt from the requirements outlined in 

section 5.126 (1) of the Local Government Act 1995 if the Elected 

Member passed either of the following courses within the period of five 

(5) years immediately before the day on which the Elected Member

commences their term of office:

 Council Members Essentials;

 52756WA Diploma of Local Government (Council Member);

 The Elected Member passed the course titled LGASS00002

Council Member Skill Set before 1 July 2019 and within a period

of five (5) years ending immediately before the day on which

the Elected Member commences their term of office.

Council’s preferred provider for the training is Western Australian Local 

Government Association (WALGA). 

All modules and associated costs will be paid for by the Shire. 

The Shire will publish, on the Shire’s website, training undertaken by all 

Elected Members within one month after the end of the financial year 

pursuant to Section 5.127 of the Local Government Act 1995. 

2



It is Council’s preference that the training is undertaken via the 

eLearning method which is the more cost efficient form of delivery. It 

is acknowledged however that there may be Elected Members who 

prefer to receive training face-to-face and/or opportunities to attend 

training which is being delivered in the region or in the Perth 

metropolitan area. 

 

2. Elected Members Non Mandatory Training 

Training and professional development activities which this policy 

applies shall generally be limited to the following: 

 WA Local Government Association (WALGA) and Australian 

Local Government Association (ALGA) conferences; 

 Special ‘one off’ conferences called for or sponsored by WALGA 

and/or ALGA on important issues; 

 Annual conferences of the major professions in local 

government and other institutions of relevance to local 

government activities; 

 Accredited organisations offering training relevant to the role 

and responsibilities of Elected Members; 

 WALGA Council Member training and development; 

 Other local government-specific training courses, workshops 

and forums, relating to such things as understanding the 

roles/responsibilities of Elected Members, meeting procedures 

etc; 

 Subscriptions for professional memberships that assist an 

Elected Member in fulfilling their role on Council; 

 Conferences or study tours that address the initiatives and 

projects that have been outlined in the Shire of Dalwallinu 

Strategic Community Plan, advocacy statements ort Council 

resolutions. 

  

3. Continuous Professional Development 

In accordance with section 5.128 of the Local Government Act 1995, 

Elected Members are encouraged to identify their individual continuing 

professional development needs to enhance their effectiveness and 

address skill gaps as required. 

As the needs of individual Elected Members may vary, each Elected 

member is encouraged to seek the assistance of the Chief Executive 

Officer and President in analysing their particular requirements and in 
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identifying appropriate courses, seminars and training to meet those 

ends. 

In determining the professional development activities for individuals, 

Elected Members should consider the current or future strategic 

direction and activities of the Shire and it priorities and the skills that 

will be needed to give effect to the direction. 

4. Budget Allocations 

Each year an allocation is made within the Shire of Dalwallinu Annual 

budget for Elected Members training. 

5. Procedures 

Considerations for approval of the training or professional 

development activity include: 

 The costs of attendance including registration, travel and 

accommodation, if required; 

 The budget provisions allowed and the uncommitted or 

unspent funds remaining; 

 Any justification provided by the applicant when the training 

request is submitted for approval; 

 The benefits to the Shire of the person attending; 

 Identified skills gaps of Elected Members both individually and 

as a collective; 

 Alignment to the Shire’s Strategic Objectives; and 

 The number of Shire representatives already approved to 

attend. 

Consideration of attendance at training or professional development 

courses, other than the online Council Member Essentials, which are 

deemed to be approved, are to be assessed as follows: 

 Events for the Shire President must be approved by the Deputy 

Shire president, in conjunction with the Chief Executive Officer; 

and 

 Events for Elected Members must be approved by either the 

Council or the Shire President, in conjunction with the Chief 

Executive Officer. 

Objective To ensure that Elected Members of the Shire of Dalwallinu receive 

appropriate information and training to enable them to understand 

and undertake their responsibilities and obligations. 
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